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March 2010
      Dear CHIMA Exhibitor Colleagues, 

On May 5 – May 7, 2010, the Colorado Health Information Management Association CHIMA along with the Wyoming Health Information Management Association WYHIMA will hold a joint Spring Conference at the Marriott Denver West in Golden, CO.  We are thrilled to extend this invitation to you to join us!    

Why Exhibit?

· Our members are a diverse group of professionals: directors and managers of HIM departments in hospitals, nursing homes, and clinics; database administrators; coders and tumor registrars; transcriptionists; reimbursement analysts; quality managers and consultants.

· Our annual meeting draws approximately 150-200 professionals, many of whom are key decision makers who need your information and can help you expand your business.

· This spring we are looking to have the participating vendors arrive Tuesday night and be up and ready to display on Wednesday morning as we will be hosting a Directors track, and feel that this is a highly desirable audience for you.

· You get 2- 2 ½ days of face-to-face exposure with our large and diverse member group assembled in one place.

· The economical and effective set up of a trade show allows you to make many more contacts than personal sales calls.

· Our scheduled vendor breaks and vendor lunch will provide you with an excellent opportunity to network and mingle.

What is Included in the Exhibit Fee?

· One skirted 6 foot display table

· 2 chairs 

· Waste basket

· Exhibitor Personnel Badges – up to 6 names per booth

· Pre-Meeting registration list of attendee addresses (sent by e-mail in excel file) 

· Luncheon with meeting attendees on Wednesday
· Pre-conference exhibit time with the early birds. Member breaks in the vendor area and vendor lunch with members
(Items such as additional tables, chairs, power-strips, easels etc. can be ordered.)

Enclosed you will find information regarding the following:

· Sponsorship Opportunities

· CHIMA Corporate Sponsorship Opportunities 2010
· 2010 Exhibitor Space Reservation & Payment Form

· Exhibitor Rules & Regulations 

· Company Description/Contact Information Form (please return this form via email to Kim.Aragon@comcast.net )

Please mail completed forms to CHIMA, 301 S. Estates, Salina, KS 67401.

SCHEDULE OF EVENTS

(Note:  Schedule is tentative and subject to change.)

Wednesday May 5th 2010 
  7:00 AM –  8:00  AM
Registration, Continental Breakfast and Exhibit Time 

10:15 AM – 11:00 AM

Dedicated Exhibit Time

12:00 PM –   1:00 PM

Lunch – Vendor Hospitality Break

  3:00 PM –  3:30  PM

Dedicated Exhibit Time

Thursday May 6th 2010

  7:00 AM –  8:00  AM
Registration, Continental Breakfast and Exhibit Time 

10:30 AM – 11:00 AM

Dedicated Exhibit Time

12:00 PM –   1:30 PM

Lunch - Vendor Hospitality Break

  2:00 PM –   2:30 PM

Dedicated Exhibit Time

Friday, May 7th , 2010
  7:30 AM –  8:15  AM

Registration, Continental Breakfast and Exhibit Time

10:00 AM – 10:30 AM

Exhibit Time - Vendor Drawings
*ALL BREAKS BETWEEN SPEAKER SESSIONS WILL BE IN THE EXHIBIT AREAS* 


Registration
· Register Early!  $450 per booth for all payments received on or before April 15, 2010.  $550 for all payments received on or after April 16, 2009.

· Booths are selected on a first-paid, first-reserved basis (after corporate sponsor selections).

· CHIMA and WHIMA corporate sponsors receive first priority in booth assignment.  

Hotel Accommodations
· The Marriott Denver West is located at 1717 Denver West Boulevard Golden Co 80401.  Our cost for single and double rooms is $109.00 per night.  Reservations are being accepted now. Be sure to mention the Colorado Health Information Management Association (CHIMA) 2010 meeting when placing your reservation to assure this unbelievable rate!  Reservations must be booked by Wednesday, April 14, 2010 to receive discounted rate.
· IT’S NEVER TOO EARLY TO BOOK YOUR RESERVATION: Contact Marriott Reservations at 1 (800) 228-9290 or (303) 279-9100. Make Sure To Mention CHIMA
Important CHIMA Annual Meeting Contacts

Kim Aragon
Vendor Coordinator
303-589-4829   
kim.aragon@comcast.net
Ann Nowlin
Office Coordinator
785-825-7340     
anowlin@cox.net
Important Dates

· Advanced Vendor Registration Due: April 15, 2010 (for exhibitor fee of $450.00
· Confirmed/Registered Exhibitor Packets will begin to be emailed:  April 20, 2010
The annual CHIMA silent auction will be held again this year.  The silent auction will  be held on both Wednesday and Thursday and we look forward to your donations.  Contact kim.aragon@comcast.net for questions.

SPONSORSHIP FOR THE 2010 ANNUAL MEETING

Companies can participate in sponsorship of the CHIMA Annual Meeting by purchasing the items listed below OR by becoming an CHIMA Corporate Sponsor (see CHIMA Corporate Sponsor Opportunities form).  Companies who are a sponsor of the meeting will be recognized in the sponsorship section in the on-site program, at your booth, and in person at the member/vendor luncheon.

· Breakfast Sponsorship

$900

(select one)

· Wednesday Morning 

· Thursday Morning 

· Friday Morning 

· Break Sponsorship

$650
(select one)

· Wednesday AM/PM  

· Thursday AM/PM  

· Friday AM 

· Lunch Sponsorship

$1,650
(select one)

· Wednesday 

· Thursday
· Program Printing

$450
Indicate Sponsorship Amount on Registration Form

2010 EXHIBITOR SPACE RESERVATION & PAYMENT FORM 

Exhibitor Booth Contact Information

	
	
	

	Company Name
	
	Contact Name

	
	
	

	Address
	
	City, State    Zip

	
	
	

	Telephone Number
	
	Email

	

	Attending Company Representative(s) – Provide full name and title for name tags  (limit two)


Booth Fees:

	· Non Corporate Member Booth Fee $450 on or before 4/15/10 or $550 on or after 4/16/10.
· Bronze Corporate Member              $337.50
· Silver Corporate Member                $225.00
· Gold Corporate Member                 No Charge

· 2 ½ Day Booth   Set Up Tuesday evening dismantle Friday at noon.                      

· 2 Day Booth Set Up Tuesday evening dismantle Thursday after conference



	Additional Booth Items:
	
	
	
	

	Additional 6’ Table Exhibit Space
	$150.00
	#
	
	$

	Electrical Outlet  
	$35.00 each
	#
	
	$

	Display Easel
	$15.00 each
	#
	
	$

	Power-strip
	$25.00 each
	#
	
	$

	Additional Lunches (Wed & Thurs)
	$45.00 per person
	#
	
	$


Booth space is assigned on a prepayment basis, the first companies to pay are assigned their spaces (after corporate members).  

	Corporate Sponsorships:
	

	· Breakfast  $900.00
	· Lunch  $1,650.00

	· Break  $650.00
	· Program Printing  $450.00


	Total Amount Due
	$


  (Booth fees, Additional Booth Items and Sponsorships)

Payment Options      

(   Check (Payable to CHIMA)      (   Visa          (   MasterCard       (   American Express  

	   
	
	

	Credit Card Number 
	
	Expiration Date

	
	
	

	Name as printed on Credit Card
	
	Authorized Signature

	

	Billing Address (including Zip Code)


All registration forms can be completed on www.cohima.org  or  Email completed registration form & Rules and Regulation and Company Description form to: anowlin@cox.net 

Rules & Regulations

	CHIMA Annual Meeting and Exhibition

May 5 – May 7, 2010
Marriott Denver West

1717 Denver West Boulevard
Golden Co 80401

Exhibit Fee  

Single Booth – On or Before April 15th  - $450.00

Single Booth – On or After April 16th  -  $550.00

*All include 1 six foot skirted table and table cloth, 2 chairs, and 1 waste basket.

Assignment of Space 

Corporate sponsors receive first priority in assignment of booth space.  Space is subject to availability, and will be allocated on a first paid/first-reserved basis.  The decision with respect to allocation of booth space will be binding upon all exhibitors.  Exhibit space will not be assigned unless full payment is received.  A vendor registration confirmation packet will be emailed to all registered vendors a month before the meeting.  In the event of conflict or conditions beyond our control, CHIMA reserves the right to rearrange the floor plans.

Shipping, Electrical and Labor 

You are responsible for ordering additional services such as electrical outlets, power-strips, extra equipment and freight handling.
Installation and Removal   

Exhibitor installation is available and highly encouraged the evening of May 4th from 5:00 - 10 PM.  During the show, all booths must remain fully intact and manned, and all exhibit materials and equipment must be contained within your booth space.  This year we are offering a 2 or 2 ½ day booth rate for the same low price.  Booth dismantling will occur either after the Thursday conclusion or at noon Friday.

	Liability for Exhibits

Please take caution with your equipment.  CHIMA, and The Marriott Denver West, or any officer, agent or employee thereof, shall not be liable for the safety of the exhibitors’ property, its agents or employees, from damage by fire, accident or any other causes, and the exhibitor does hereby release and indemnify CHIMA and The Marriott Denver West from any such claim of any kind or nature.  Every exhibitor is required to and guarantees to have in force, at his own expense, his own insurance covering his employees not only on worker’s compensation and the employer’ liability, but also on general public liability, and injury, and accident, and any damage to the exhibitors property.  CHIMA and The Marriott Denver West shall in no way be held responsible. 

Registration and Badges 

Exhibitor badges will be provided.  Please list the names of up to 2 representatives who will need ID badges on the Badge Form (which will be provided in a follow up email). Any additional badge will need to be provided by the vendor.  Lunch will be provided for one representative on Thursday and Friday.  Additional lunches will be $45.00 for both days.

Sponsorship Opportunities  

All vendors are invited to contribute to the sponsorship items that will benefit the CHIMA members. 

Hotel Reservations  

Please contact: 

· The Marriott Denver West: 
· 1 (800) 228-9290 or (303) 279-9100. 
· Mention CHIMA for the special rate.
Room rates are $109 per night.  Remember to mention the CHIMA meeting to receive the special rate.  CHIMA will be credited with your reservation in our room block helping us to meet our contracted numbers with the hotel.  Reservations must be made by Wednesday April 14, 2010.

I agree to abide by these exhibitor rules and regulations.

_____________________________________________

Company Representative Signature

_____________________________________________

Printed Name                                               Date


If you have any questions, please contact Kim Aragon; 303-589-4829 kim.aragon@comcast.net
Company Description/Contact Information
Complete entire form including Company Name 

Please return this form (in Word format) to kim.aragon@comcast.net
Provide a BRIEF description of the services and products that your organization provides, along with contact information.  We will use the information that you provide in the meeting program.  

If you do not submit this form, you will have your name listed in the program, but NO DESCRIPTION.  

	Company Name:  

	Company Description (limit 150 words)



	Contact Information (Include name, title, address, email, phone, fax and company website.) 




CHIMA Vendor Registration Packet
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